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Hurst Park Primary School– Parent Teacher Association–Full Minutes 

Meeting Minutes 

Date: 30th January 2019 | Time:19:30| Meeting Chair:Mrs Lisa Sampson 

In Attendance 

Lisa Sampson (Chair), Lucie Hyne-Jones (Secretary), Sam Wilson (Treasurer), Louise Sherlock (6B rep), Joanna Heard 

(Uniform Co-ordinator & Parent), Jo Baker (6B rep), Hailey Malthouse (4K rep), Melanie Desmond (Parent), Laura 

Goodall (3TS rep), Jane Ashton (2L rep), Amber Meredith (3TS & 5K rep), Annie Leslie (6C rep & Unifrom rep), 

Karen Jarvis (Kingfishers rep), Kim Divey (Head Teacher), David Simms (Governor), Amy Andreas (5P rep), David 

Butler (4M & 1TG), Gareth Britton (1T rep), Louise Duffy (1TG rep), Emilie Martin (Swallows rep) and Emma Gillitt 

(3M rep). 

Welcome and Apologies 

LS welcomed everyone to the PTA meeting for January 2019.  Held at Hurst Park School.  LHJ said apologies had 

been received from Joe Pearce-Hoare (2J rep), Zingra Grant (2J rep), Katherine Gannon (School Council & class 

teacher), Gemma Sneath (1TG rep), Kirsty Davies-Duddy (4H rep) and Helen Jorgensen (2L rep).   

Financial Update 

LS stated that we currently have £14,852.65 in the bank.  The annual accounts have been submitted today.  LS stated 

that we are moving our accounting system onto a company programme which will help to keep track of things a lot 

better and this will all be up and running in the next couple of months. 

LS stated that we took £380.45 from the Christmas shows, this figure includes monies for front row raffle, 

refreshments on the day and raffle tickets sold on the day.  This is more than year. 

LS stated that so far we have made a profit of £433 from the tea-towels.  This is much more than the Christmas cards 

make and is also more than we have made on tea-towels before.  This may be because we included Nursery this time 

and there was also another Year 6 class.  LS noted that as the number of children was greater, it meant that the 

squares for the children to draw on were smaller but this didn’t seem to cause any major problems and there were no 

negative comments overall.  LS also noted that, whilst no-one commented on this, we were unable to fit the wording 

‘Hurst Park School, 2018-2019’ on the tea-towel as there simply wasn’t enough room.  LS stated that the order forms 

will go out again just in case.  LSh suggested we mention to parents that it would be a nice keepsake present for their 

children when they eventually leave home.  MD also asked that when we do it again that we do it earlier, in 

November perhaps.  Everyone agreed and LS stated that we will do the tea-towels every 2-3 years, otherwise it is 

just too often. 

Christmas Fayre Update 

Christmas Fayre – Saturday 8th December, 11am – 2pm 

The profit from the Christmas Fayre was £2,693.77 which was a little down on last year (£2,891.94), however this 

doesn’t include the £200 taken on the tea-towel stall as this is really a separate event so we didn’t include in the 

Christmas Fayre takings. 

LS gave a stall breakdown of profit for the stalls: 

Entrance - £113.95 (although we missed out on people entering from the back and not paying, at the beginning until 

we taped this entrance off). 

Raffle - £210.80 
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Grotto - £139.76 

Café - £25.06 (this figure is after expenses. Unfortunately, as the Café was in the Club Hub for the first time and this 

is a new building, there was not enough signage to make people aware.  Lessons have been learnt and next year we 

will make it much clearer.  DS suggested letting everyone know where the café is as they pay at the entrance, and LS 

also suggested that we do a flyer for everyone attending (as we do for the May Fayre) which could also have the 

winning picture from the drawing competitions on the front.) 

Cake - £113.98 

BBQ - £303.86 (EG said that they didn’t have many volunteers for the BBQ, however those that did volunteer stayed 

for the duration, and in fact this worked much better as there was no changover of helpers so there was more 

consistency and less chaos.  EG suggested that we should buy more veggie burgers next year as they sold our very 

quickly.  EG also noted that there was lots of great feedback on the quality of the rolls/buns.  LHJ and LS stated that 

they were more expensive than what we usually get, however it was agreed by all that it was worth it as the quality 

was great.  It was suggested that we should offer the bakery advertising on the flyer (which we will now do) and 

perhaps they may drop the overall cost of the rolls.) 

Bottle tombola - £301 

Toy tombola - £84.70 

Treat Tree - £69.50 

Nail varnish & tattoos - £35.56 (Tattoos didn’t do so well but it was suggested that glitter tattoos would sell better 

next year.) 

Popcorn - £28.50 

House stall - £255 (fantastic result as this was at zero cost.  The donations were great and the kids seemed to really 

love this stall.) 

Face painting & hair glitter - £31 (It was noted that this stall mainly did hair glitter and it was suggested that the nail 

painting and hair glitter are put togther as one stall next year, which all agreed on.) 

Tudor & Co. - £300 (double from last year as LS and LHJ complained that the boards went up much earlier than 

agreed, so Tudor double their price per board). 

Outside stalls - £240 

Hamper auction - £211 

Salt dough - £55 (HM suggested we change this next year as it’s a lot of work involved for little profit) 

Games stalls x2 - £140.10 (LSh raised the issue of the Guess The Weight Of The Cake stall in that it is a lot of work 

and cost for very little gain.  LS confirmed that it only took £18 which we all agreed was very little given the amount 

of time involved to make the cake, as well as the cost for the ingredients etc.  LSh also commented that kids really 

want to be doing things, activities so it was agreed by all that we would not do this stall again.) 

Chocolate tombola - £30 (LS stated that unfortunately the float went missing.  LS and Mr Steer have searched the 

whole school several times and it couldn’t be found.  SW confirmed that going forward there will always be a sign in 

sheet for the float at the Fayres and that herself and AG (Vice Treasurer) will be in a room at the end of the Fayres 

and reps will need to sign it over to them to ensure this doesn’t happen again. Whilst there is no excuse for a lost 

float, the problem we’ve found is that everyone is in such a rush to leave after the Fayre that they pass it over to a 

member of the PTA whenever they see them and it is a less controlled environment, hence why we have now put 

these measures in place, to ensure this never happens again.) 

LS noted that overall number of attendees were similar to previous years, however there were lots of other local 

events on the same day.  LS stated that we set the Christmas Fayre for a week later this year to try and avoid the 
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clash with other local events, however it seems that whichever date we choose, it will always clash with another local 

event as there is so much going on over Christmas. 

LSh suggested an after school/evening Christmas Fayre.  KD suggested 4-7pm, it would be dark so would look good 

with all the lights.  We all agreed that perhaps we should try this one year. 

MD raised the issue of the number of donation requests and that some parents felt exhausted by the number of 

donation requests in the run up to Christmas.  MD also suggested that perhaps our takings were down slightly 

overall as parents didn’t spend as much at the actual Christmas Fayre as usual as they were perhaps overwhelmed 

already by the amount they had spent on donations for the Fayre.  It was agreed by all that we would try and spread 

these donations out much more in the run up to Christmas to make it more manageable.  KD noted that the stalls 

that make the most profit are usually those that have things donated by parents, however she is concerned about 

how many donation requests there are and stated that the tendancy is for parents to either donate to all, or none.  It 

was suggested that perhaps we split the donations across the school so KS1 donate to the bottle tombola, KS2 donate 

to the chocolate tombola.  SW raised the point that the bottle tombola stall does look very impressive as there are so 

many bottles on the stall so therefore encourages people to have a go, so it was agreed that the bottle and chocolate 

donations would still be for the whole school but the others would be split into Year Groups.  LS suggested that we 

would have one donation a month after Christmas in the run up to the May Fayre so that it is more spread out.  LS 

confirmed that storage would not be an issue.  LS also confirmed that for the next Christmas Fayre we will start 

asking for donations from September otherwise it becomes overwhelming. 

EM asked if reminders could be sent out in January of all the donation days e.g. Jam Jars so that people can 

remember to save stuff up.  A new noticeboard was discussed and two possible options were either on the PTA shed 

or above the postbox in the school office.  It was agreed that this would be helpful to get messages to reach the 

maximum number of parents.  JA suggested that the reps would need to remind their classes to look at the 

noticeboard 

KJ noted that the one pager about donations days was great at explaining it all and suggested it would be worth 

sending it out again which we will do.  LS also noted that we are about to another newsletter which will include all 

donation dates and any other important dates up to summer. 

 

Upcoming Events 

Cinema night   

LS asked what date we should do this on and also how we should split it into groups. KD reminded all that 

Reception and Year 1 children struggle to sit still for long.  JB also noted that it’s a long time for them to sit down 

after being in school all day.  It was therefore agreed by all that as this is the first time we’ve done this that we would 

trial it on just Years 5&6. 

DS suggested that we research it to make sure we’re clear on licencing needs etc and then we can discuss it further  

(timings, which film, what drink/snack to provide etc) once we are clear on this. DB said he would speak to a friend 

who runs a film night. 

Race night 

DS said that this is a great night which we haven’t done in ages.  It was a very popular event, like the Quiz, it’s just a 

bit of work to set it all up and then get people in the door. KJ asked what the night was all about and what 

happened.  DS confirmed that you bet on horses from a pre-recorded race from the US, with usually 8 horses.  Before 

the race starts you know the odds and you bet on whichever horse you like.  At the final race, the winning horse 

wins ½ the money.  JA asked about previous profit at this event and DS confirmed that it was around £2,000. DS 

confirmed that no team is needed, you can attend by yourself and it’s a similar format to the quiz night in that you 

bring your own food and drink.  DS confirmed that there is a minimal entrance fee and then you can spend as much 

or as little as you want on the night. 
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Date agreed – Friday 22nd March. 

 

 

May Fayre 

LSh suggested having a circus instead as we have previously.  We all agreed this would be a good idea, as a change.  

LS noted that she still had all the relevant forms from the last time so we will look into it and see if there are any 

circuses available for the date we need.  If not, we will resort back to the usual May Fayre and look into booking a 

circus earlier for next year. 

Date agreed – Saturday 11th May 

Fireworks event 

LS suggested we hold a fireworks night which would also include a silent display for the younger children.  We all 

agreed that this would be a great idea, especially as Chandlers Field stopped doing their event a few years ago.  LS 

and KD said they would raise this with the Governers. 

Fund request 

LS stated that there was a fund request for a defibrilator and wall mounts.  As this was due to be requested at the last 

PTA meeting which was postponed, LS and LHJ approved it as we wanted to move forward with this as soon as 

possible.  The cost of this was £615.66 including VAT.  LS did note that we need to consider where we put it once it 

arrives as it must not be locked up and must be accessible to all.  DS asked if any training was needed and LS 

confirmed there wasn’t.  They are quite self-explantory and you are guided through what to do by the machine itself.  

MD stated that she may be able to get a defibrilator much cheaper or for free via her work and said she would look 

into this and let us know. 

LS stated that we are looking to get 2 bank cards for the PTA account.  Currently LS fronts up the costs for anything 

we need for events and then expenses it. She noted that if we had bank cards it would make things a lot easier.  SW 

confirmed that a limit would be put on the cards and they would not be contactless.  A few suggested it might be 

better to get a credit card instead as there may be more protection with a credit card, also some offer cashback, 

however LS noted that as the PTA account is a new account we have no credit rating so a credit card would be 

unlikely. 

AOB 

Lost Uniform – JA 

JA noted that some parents aren’t happy with the return rate of named uniform that gets lost.  She questioned 

whether we need to change the system but didn’t want to give the teachers more to do.  KD confirmed whenever 

staff see uniform left lying around they check for a name and then hand it back directly to the child.  She also noted 

that quite often children pick up someone else’s uniform and goes home with it and neither the child or parent 

actually realise straight away, which would explain why sometimes it can take a little time for the item to be 

returned to the correct child.  KD confirmed that if the item of uniform isn’t named, it goes in the lost property box 

and at the end of each term this is put out for parents to check, after that anything that is still unclaimed goes in the 

lost property bin.  AL confirmed that when she goes through this bin ahead of the pre-loved uniform sales, she 

checks all items for names. 

After much discussion around lost property and it’s return rate, teaching your own child to take responsibility for 

their own clothing, and also an incident of a named item of uniform being sold by mistake, these new measures have 

now been put in place: 

KD will speak to all staff to check the correct procedure is in place, and the PTA will now no longer accept any item 

of uniform for the pre-loved uniform sale that has any name in it at all.  Any naming must either be removed 
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(without taking off any labelling that gives details of sizing/washing instructions etc and without damaging the item 

of clothing in any way) or covered over with e.g. a Sharpie pen.   

End of term gifts/cards for teachers – KD 

KD noted that it has become the norm/expectation that there is a collection at the end of the winter and summer term 

for gifts and cards for the teachers.  KD noted that quite often the cards only have the names in of those that have 

contributed and she feels that this isn’t fair on those that haven’t contributed.  KD stated that neither the staff or 

Governers are comfortable with this and they would like to now stop this.  LS also noted that in the Staff Code of 

Conduct, nothing of significant value should be received by the staff.  It was agreed by all that somehow this started 

and it has just escalated into it becoming the tradition and expectation.  Overall the general consensus was that it 

would be a big relief to all parents if this were to stop.  KD did point out that a collection for a maternity leave is a 

little different and a little present is ok, however this would be solely down to the discretion of that class and there is 

absolutely no expectation or obligation to do anything.  MD pointed out that by stopping these collections it would 

actually make the class rep role more appealing as quite often parents don’t want to become the rep as they don’t 

like asking for money and arranging the collections.  LHJ asked how this message would be distributed to the 

parents, and LS stated that she thought it should come from the Governers.  EG also suggested putting it in the next 

newsletter to make sure the message is received by as many parents as possible. 

 

Next PTA Meeting 

AGM is set for Thursday 25th April 2019 at 19:30. 

The next PTA meeting will be on Thursday 7th March 2019 at 19:30. 

Meeting concluded at 20.55.   

 


