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Hurst Park Primary School– Parent Teacher Association–Full Minutes 

Meeting Minutes 

Date: 28th November 2018 | Time:19:30| Meeting Chair:Mrs Lisa Sampson 

In Attendance 

Lisa Sampson (Chair), Lucie Hyne-Jones (Secretary), Jane Ashton (2L rep), Hailey Malthouse (4K rep), Amber 

Meredith (3TS & 5K rep), Katherine Gannon (Class Teacher), Kim Divey (Head Teacher), David Simms (Governor), 

Sophie Britton (1T rep), Sinead Godden (1T rep), Gemma Sneath (1TG rep), David Butler-Stewart (1TG), Kirsty 

Davies-Duddy (4H rep), Joanna Heard (Uniform Co-ordinator), Emma Gillitt (3M rep), Sam Wilson (parent) and 

Louise Sherlock. 

Welcome and Apologies 

LS welcomed everyone to the PTA meeting for November 2018.  Held at Hurst Park School.  LS said apologies had 

been received from Anna Godbold (Vice Treasurer), Joe Pearce-Hoare (2J rep), Annie Leslie (6C and Uniform rep), 

Laura Goodall (3TS rep), Karen Jarvis (Kingfishers rep), Emilie Martin (Swallows rep) and Tracy Tilly (4H rep).   

Financial Update 

LS stated she would run through all the figures for the recent events: 

Halloween parties 

Profit made was only £605.05, even though we didn’t spend £250 this year on the DJ Lee Russell. There were 

however 100 less children across the two parties.  One Year 6 class was at Bowles but this doesn’t solely account for 

the drop in numbers.  LSh gave some feedback from other parents on the younger party and said that it felt like it 

was too busy, however it was noted that lots of parents stayed at the party which made it seem a lot busier.  There 

was also less structure this year (no games, best dancer etc) however it was agreed that next year there will be and 

we will bring back all the games and competitions. 

Quiz night 

Profit made was £732 which is our best yet for this event.  LS said thank you to DS. 

Nativity front row seats raffle 

Profit made was £210 which is better than last year (£192).  This figure has already taken into account the milk and 

biscuit selection boxes bought for the shows so this is a great result. 

Shopping Spree 

Profit made was £174 which has come from the £1 donations, even though not all donated.  Last year’s profit was 

£72.44 so again this is a great result. 

 

LS stated that in the bank we have £13,008.69 however she noted that she has taken £1,500 out to cover all the floats 

for the Christmas fayre, so that leaves our bank balance at £11,508.69. 

 

LS said that both herself and LHJ have been managing the finances since Sarah Banbury left, however we have now 

found a new Treasurer who we would like to nominate for the role, Sam Wilson.  SW is a Reception parent who is an 

Accountant who owns her own accountancy company so will be ideal for the role.  LS asked for approval for her 

appointment into the role and all agreed and approved. 
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Christmas Fayre Update 

Christmas Fayre – Saturday 8th December, 11am – 2pm 

LHJ reminded all reps that she had sent out an email detailing what was needed and who was going to get what for 

each stall on 5th November.  LHJ asked if anyone had any queries regarding their stall. 

LS confirmed that we will be able to use The Club Hub for the café so we can serve all the drinks and mince pies in 

there, with the BBQ just outside for the food. 

LSh asked if we would be ordering less food given we had lots left over at the last Fayre.  LS noted that we had lots 

leftover from the May Fayre due to the bad weather and having to shut the Fayre over an hour early.  LS also noted 

that whilst we still had some, but not much, leftover from the last Christmas Fayre, we are still going to order 

slightly less to reduce any leftovers this time.  LS also stated that whilst it would be better to sell all the food rather 

than have any left, we do sell off what’s left at cost price afterwards so we aren’t losing any money on this. DB-S 

asked if we would be providing a vegetarian alternative which LS confirmed would be a veggie burger.  LS noted 

that whilst we always provide a vegetarian alternative, it never sells however we will always provide something. 

DB-S suggested Haloumi, however KD pointed out that this wouldn’t suit any vegans.  Overall it was agreed by all 

that we would stick to veggie burgers. 

LS confirmed to AM that for the café the only thing they need to do is cut up the fruit for the punch which can either 

be done the night before or the morning of the fayre.  LS confirmed that everything will be provided.  EG noted that 

they needed more volunteers to cook on the BBQ and LS reminded Year 3 reps that given the close proximity of their 

stalls that they can team up and help each other out.  LS also said that she will get a text sent out to the whole school 

asking for volunteers to cook on the BBQ. 

HM asked when the grotto gifts would arrive so that she can wrap them.  LS confirmed that they are due to arrive 

tomorrow (Thursday 29th Nov) and she will get them to HM.  LS noted that we haven’t chosen books as the gift this 

year as it was difficult to find a book that was suitable for the different ages.  LHJ noted that instead we have chosen 

a craft Christmas door hanger which the children can make themselves.  LS confirmed that the grotto will be set up 

for Year 4 but asked HM to confirm who the Elves were so that she can check one of them is DBS checked so are able 

to go in with the children.  LS stated that unfortunately Ted Palmer is taking a break from photography and 

therefore will not be at our Fayre taking and printing the photos.  LS confirmed that we were in discussions with TP 

as he had offered to lend us his camera and printer, paper and frames however we haven’t been able to get hold of 

him recently.  Given the tight timeframe we are now under there is unlikely to be enough time to arrange an 

alternative so we have decided not to do photos this year and instead the parents can take their own picture on their 

phone. 

LSh asked if we they needed to do any pricing lists and signs for the stalls, and LHJ confirmed that she has already 

done these for all stalls.  LSh also asked about how many tables the nail painting and hair glitter stall will have, and 

LS confirmed it will either be one big table or two small tables (both will come to around 6ft in width total). 

LS noted that she will confirm to all what time we can start setting up on Friday once we has spoken to various 

teachers to check if any PE lessons or Christmas show rehearsals are taking place.  LS confirmed that we will be able 

to continue setting up on the Friday night until c6.30/7pm, or for as long as the caretaker is there, so that we can get 

as much set up as possible the night before.  LS also confirmed that anything needed for the fayre will be brought 

over from the PTA shed to the hall before set up on the Friday. 

There was discussion over the Christmas show stage and it was agreed that, as per previous years, we will need to 

take it down in its entirety and rebuild after the fayre as it needs to be back up for Monday rehearsals. 

AM asked about raffle tickets for the bottle tombola and asked for two books in different colours and LS said that she 

would get these to her.  LS asked AM to provide her with a list of all those volunteering on the bottle tombola and 

therefore selling alcohol as she needs to mae sure they are noted on our licence. 
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LSh asked about tea-towels.  LS said this has all been done and sent off to the company and that we are waiting for 

the tea-towels to arrive, which should be here by Friday 7th December.  If this is the case, LS confirmed that we will 

be selling them at the fayre as well as sending out order forms to parents afterwards.  LSh asked what the cost would 

be and LHJ confirmed they would be £5 per tea-towel and also confirmed that there will be 2 tea-towels, one for 

Nursery to Year 2, and another for Year 3 – Year 6. 

SG asked about the hamper stall and how people will pay for the hamper if they win.  LS confirmed that the winner 

of each hamper is annnounced at the end of the fayre.  If they have left, they will be notified and then asked to pay.  

Winners can pay in cash or cheque.  LHJ confirmed that she has already done the bid sheets for these and will 

provide them on the day.  LS asked SG if she had set up the hampers yet which SG confirmed she would do before 

the fayre. LS asked that the craft hamper is split into a boys craft hamper and a girls craft hamper. 

AOB 

LS noted that she had a fund request.  This is to cover the cost of buying a small gift (chocolate coin or something 

similar, it hasn’t yet been decided) for Santa to give to each child at the Nursery to Year 2 Christmas parties.  LS 

confirmed she didn’t have any specific costs at the moment as she only just received the fund request.  All approved. 

KDD asked why Santa only visited the children up to Year 2 and that it was sad the older children didn’t get to see 

him as there were still many believers.  KD noted that it can take a lot of time for Santa to see every child in the 

school and that also the Christmas parties are the Christmas treat for Nursery to Year 2 children.  The older children 

from Year 3 and above get a Christmas treat too (pantomime), it’s just something different.  DS noted that there has 

to be a cut off somewhere and KD thanked KDD for her comments. 

LS apologised to anyone who offered to have a Tudor board put up to advertise the Christmas Fayre as they were 

put up much earlier than we had agreed to.  However, following discussions between LS, LHJ and Tudor, they have 

agreed to pay us double the usual amount, totalling £300 which they have also already paid.  JA noted that they have 

had to take their board down already as it was put up on a neighbour’s fence.  LHJ confirmed that she had spoken to 

Tudor about this and apologised.  LS also confirmed that we have agreed with Tudor that the boards will be taken 

down immediately after the Fayre, and no later than Monday 10th December. 

 

Next PTA Meeting 

The next PTA meeting will be on Thursday 17th Jan 2019 at 19:30. 

Meeting concluded at 20.05.   

 


